WELCOME TO THE




A Miassage from the Exacutive Director

This is a particutarly exciting time in the erganizatienal life of an
agency which has many achievements to its credit. Wa have as
chief exacutive today an individual who is &t once a lawyer, busi-
nessman and aducatos. We have offica heads who are caresrists
and others who have given up six figure salaries to work at the
Commission. We have regulatory respansibilities for a “product
line’" that i characterized by revolutionary change — options, mu-
nicipsl securities, capital formatien and corporate governance. And
we have an excellent legal agency that is increasingly looking 1o
camputer spacialists, economists, financial analysts, managéement
experts, accountants and other spacialigis to help tha agency keep
apace of the demands generated by tachnological change, ky an
increasingly complex econdmy and by a more litigious sociaty,

Because lawyers with SEC experience are recogrized as having
had eritical extra “"schooling’™ the Commission has always affered
some of the most sought after legal employment opportumities in
the nation: 2 similar tradition is now being developed for other pro-
fessionals.

| hope that after reading ““Welcome to the Securities and Ex-
ehangs Commission” you will begin to share same of our excite-
ment abaut the Commission. |f you have a strong acadsmic and/ar
work record and are interested in a carser of public service, or it
you are interested in shortar term job experiences that will enable
vou to develop your skills and your rnarketability, | BnCOUrage you
1o vigit us and learn mora about the waork and people of the Socuri-
tigg and Exchange Commission.

Benjazmin Milk
Executive Diractor

i & i s S L
Direcior of Personnel Jim Foster, lefl. and Executive Director Ben AN,
right, reviaw progress in one of the Commission’s personrel management

progrerts.
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MEET THE CORMISSIONERS

Leading the Securities and Exchange Commission are five Com-
mizsioners with national reputations for achievement, intallect, in-
teqrity and an appreciatian for the practical and intricate problems
of the securities markets. Tha Commissioners are appainted by tha
Presidant, with the advice and consemt of the Senate, for stag-
qered five year terms, with one appointment expinng every June 5,
One of tha five Commissioners is designated by the President to
serve as Chairman.

The present Commissioners are Chairman Harold M. Williams,
Phillip A. Loomis, Jr., John R. Evans, Irving M. Pollack and Ro-
berta 5. Karmmel.

Harold M. Williams was borm in
1928, received a B.A. degree from
UCL &, graduating Phi Beta Kappa in
1946 and earning his J.D. degree from
Harvard University Law School in
1849, A tax and corporate law spe-
cialist, Chairman Williams previousty
served as Chairman of the Board of
MNorton Simon, Inc. and as Dean and
Professor of Management at UCLA
Graduate Scheol of Management.
Frior publit service in¢luded & year as
Energy Coordinater for the City of Los Angeles and membership
on the State of California’s Citizen's Committes on Tort Reform,
the Public Commission on Los Angeles County Gowvernment,
and the SCC Advisory Commitlae on
Carporate Disclosure. Chairman Wil-
liams was appointed by President
Carterin April 1977.

Phillip A. Loomis, Jr., received his
B.A, degree from Princeton University
and an LL.B. degree, cum laude, from
Yale Law School. He practiced law in
Las Angeles and [oined the staff of the
SEC in 1954, He has been both the Di-
rector of the Division of Trading and
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Markets and General Counse! to the Commigsion, service which
has won for him the Career Service Award of the National Civil
Sarvice League and the Justice Tom C. Clark Award of the Federal
Bar Association. Commissionar Loomis was firgt appointed by
President Nixon in 1971, and he has since begn reappointed by
President Carter.

John R, Evans has botha B.S_andan M.S. degree in Economics
from the University of Wiah, He has been a research analyst and
sconomics instructor at the University
of Uiah; an economics #ssistant 1o
former Senator Wallace F. Bennetrt
of Utah; and a minority staff director
of the U. 5. Semate Committee on
Barking, Housing and Urban Affairs.
Commissicner Evans was first appaint-
gd to the Commission by Presidsnt
Nixon in 1973, and he has since Deen
reappointed by President Carter.

Irving M. Poltack has a B.A. degres, cum laude, from Brookiyn
College, and an LL.B. degree, magna cum |aude, from Brookiyn
Law School, After serving nearly four
vears in the U_5. Army, he engaged in
the private practice of law .in New
¥York City. He jained the Commission
in 1948 and has served as a Director of
the Division of Trading and Markets
and Director of the Division of Enforce-
ment. Ha is the recipient of the SEC
Distinguished Service Award for Qut.
standing Career Servica and is a8 co-re-
giprent of the Rockefaller Public Serv-
ice Award in the field of law, legislation
and regulation. Commissicnar Pailack was first appointed by Presi-
dent Mixon in 1974 and was subzequantly reappointed by Frestdent
Ford.

Roberta 5. Karmal has a B.A. degree from Radcliffe College and
an LL.B. degree from New York University Schoal of Law. Ghe has



Welcome to the Securities and Exchange Comrmission

been an assaciate with Willkie, Farr &
Gallagher in MNew York;, a8 partner
Rogers & Wells; an adjunct professar
at Brooklyn Law School; has served an
1he Association of the Bar of the City
of Nevy York Committee on Securities
Requlation, Committee on Administra-
tive Law, and Commmittee on Profes-
sipnal Responsibility; and is a member
ot the American Bar Association Fed-
eral Regulation and Securities Com-
rittee. Mrs. Karmel was on the staff of
the Commission's New York Regignal Dffice from 1962 1o 196,
where she served first as an attorney, then as a branch chisf,
and finally as an assistent regional adrministrator. Commissionar
Karmel was appointzd by President Carter in 1977,

BACKGROUMND OF THE SEC

“Forty years after the SEC was estabhlished i1 still has the
best professional staff of any sgency In Wazhington, ™ William
0. Douglas, [Chairman of the SEC from 1937-391 Go Last
Young Man

The SEC i3 a praduct of the depression years, The bouyant se
curitigs markets of the 189205 with their free and easy standards en-
gendered 4 flood of new stoeks and bonds. Under the stresses and
strains of the depression many of these securities turned out to be
"imsecurnities.”” Heavy investor losses produced a naticnal uproar,
Congress respended by passing the Securities Act of 1833, |nitdally
administered by the Federal Trade Commission (FTCI, the Act re-
quired that companies selling securities tg the public make full dis-
closure of all material facts relevant to the offering.

Also during the early thirties, investigations by the Senate Com-
mittee on Banking and Finance uncovered massiva stock manipula-
tions, insider trading, breaches of fiduciary duty by corporate lead-
ars and other forms of malpragtice. Again, public outcry produced
Congressional response — the passage of the Securities and Ex-
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change Act of 1934, of which Section 4 established the Securities
and Exchange Commission.

The Act transferred the administration of the Securities Act of
1933 from the FTC to the SEC; required securities brokers ahd
dealers to register with the SEC; empowered the SEC to exclude
persons and firms found to have misconducted themselves from
most segments of the securities business and to take other reme-
dial action against them: gave the SEC broad supervisory powers
over stock exchanges; placed the solicitation of praxies under the
SEC's control; and outlawed fraud and manipulation in both the
exchange and over-the-counter markets.

The Commission’s first Chairman, Jaseph P. Kennedy, actively
recruited a galaxy of legal and financial talent intended to get the
agancy off to a fast start. Three of the most notable were James
Landis, Robert Healy and Willlam Q. Douglas, In Go fast Young
Man, Douglas writes:

"We were rich in talent at the SEC and the anergies of the
men seemed endless. We would work until six, taks two
hours for dinner, be back at eight, and work until midnight ar
later, reparting by nine o' ¢lock the next day for another day.*’

These public servants were trend setters, Throughout the SEC's
history the staff has demonsirarad this sarmo devotion,

As new problems appeared in the securities field, additional leg-
islation was passed. Soma of these laws are: the Public Utility
Holding Campany Act of 1935; the Chandler Act of 1938 (Chaptet
10 of the Bankruptecy Act]: the Trust Indenture Act of 1839; the |n-
vestment Company Act of 1840; the Investment Advisers Act of
1840 the Securities Investor Protection Act of 1970; and the Se-
curities Acts Amendments of 1575,

Working within the framework of these and other laws, the
Commission and staff have long been proud of their work in carry-
ing out Commission responsibilities, They know, more than anyone
else, that disclosure to investors, detecting fraud and preventing it
where possible, promoting fairness in the marketplace, ensuring
that those who handle ather people’s money adhere 1o proper stan-
dards and give accurate and adequate accounts of their steward-
ship, and encouraging high standards ¢f businass conduct all com:
bine ta build public confidence in the nation’s securities markets,

10



Welcome ta the Securities and Exchange Comrmission

Being able to provide continued confidencea is the bulwark of the
SEC’s charter. This mission continues to offer ehallenging and ex-
citing oppoftunities to lawyers, accountants, financial analysts,
compliance examiners, econgmigts, systems anafysts and other
professionsle and support staff who are willing to tackle the diffi-
cult and often unique issues facing the SEC today.

MAJOR |ISSUES

The SEC has three major funclions — disclosure, regulation and
gnforcement — with major issues confranting the Commission in
each area. While it is impossible to describa in this booklet all of the
important issues facing the SEC today, or to predict the areas in
whith new developments will demand SEC attention tomorrow,
this booklet will attempt ta focus yeur atientian on some of these
IS5UES,

National Marker System

The Securities Acts Amendments of 1375 directed the SEC to fa-
cilitate the development of a National Market Systern for the trad-
ing of securities. Its purpose 15 1o utilize, more effectively, a net-
wark of highly diverse and complex individual market centers; the
linking of all markets for qualified securities through communica-
tiarrs and data processing facilifes can foster efficiercy, enhance
competition, increase information availabla to brokers, dealers and
invastars, and contribute to the best execution of such srdars.

Corporate Governance

The Commission is re-examining its rules relating to communica-
ficns with shareholders, shareholder participation in the corporate
electoral process and corporate governance, and considering
wheather it would be appropriate for the SEC to recommend any ad-
diticnal legislation in this area, The SEC's goal iz to provide an en-
viranmment in which corporate managers are subject to meaningful
oversight, by an independent board of directors, of the manner in
which they discharge their stewardship responsihilities. The SEC's
abjective is 1o encourage that scruting, not to draw lines which
define or restrain it. While the subject does not lend itzelf to easy

1
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solutions, the SEC's chief aim is rather simple: to encourage the
private sectar to utilize the availahle opportunities to enhance and
maintain public trust,

Options Study

As a result of explosive growth in the trading of options, the
Commisgion ingtituted a morgtarium on funther expansion of ex-
change trading in standardized options and initiated a comprehean-
sive review extending to all aspects of the trading and regulation of
gpticns, The options study made a8 number of recommendations
which, if implemented, would significantly affect the operatians of
tha options markats, As of this writing, the SEC is considering pro-
posals by the self-requlatory organizations in response to the study
recommendations,

Investment Company Act and investrnent Adviser Act Reassess
rrrenit

Recently the SEC ingtituted 3 comprehensive review of its regu-
lation of investment companigs and investment advisers, One
aspact of that study is a systematic review of the Invastrment Com-
pany Act and the many rules and regulations and interpretive pos-
tions which have developed under it during the past 40 years. The
SEC's objective is to develop 2 system of fewer rules which are
both more comprehensive and designed o give greater guidance
to prudent fiduciaries. The SEC believes the result can be a regula-
1oy system that relies much [ess on prior Commission approval of
proposed busingss activities and transgactions and relies more on
funds and their managers to discharge their duties properly, The
Commission, insteéad, will preserve an appropriste  oversight
function through an enhanced ingpection program, At the same
time, the Commisgion iz amempting $o simplify the disclozsura ra-
fuirgrnents of investment companies in order to make them less
burdensome and, at the same time, easier for investors 1o under-
stand.

The Cammission’s review of the Investment Advisers Aot has
the different objective of ascertaining whether the existing regu-
latory framework is adequate in light of the dramatic growth of and
changes in the advisory business in recent years.

12
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Assistance to Smaff Businesses

The SEC has established an Office of Small Business Policy with-
in the Division of Corporation Finance to assist in the development
of rules and regulations designed to ease capital formation for small
businesses, provide expertise in manitering and interprating rules
and requlations; and provide lizison with the White House, Con-
gress, other agencres and groups concerned with small businesses.
The Cornmission's challenga is 1o carefully balance the confiicts in-
hergnt in reducing oversight. on the one hand, with protecting in-
vestars, on the athar.

Questionable Payments

Questionable payments is another name for possibly illegal pay-
ments made by corporations. YWhen the Commission has reason 10
questian certain corporate payments, investigatars are assigned ta
find cutif illegal payments have been made. The Commission's en-
forcement activities, which in recent years have discovered a wide-
spread pattern of questionable corporate payments, led to the
enacimeant by Congress of the Foreign Corrupt Practices Act in
18977,

Ecanomic and Policy Research

The SEC created a Directorate of Economic and Folicy Research
in 2n effort to integraie better the Cormmissian’s economic analysis

LTELER L

Folicies are discussad ar friguent meelings, Freedom of expression it ane
of the greal sirengihs of the Commicsion.

13



Welcome to the Securities and Exchange Commission

and data gathering activities with the rulemaking and erifarcement
wark of the Commissian. The OFfice iz responsible for the develop-
ment of major policy recommendations regarding the economic
impact of the Commission’s regulatory program on the nation’s
capital markets as well as our domestic securities industry. The
Office also directs various studies, including those concerning
securities activities of banks, maney manager disclosure of stock-
holdings and transactions, and the effect of option trading on un-
derlying securitias.

YOUR CAREER AS AN SEC ATTORNEY

"The purpose of government law is to assist in advancing
some social goal, such ag prometing competition, preventing
fraud. . . " Ralph C. Ferrara, General Counsel to the Securi-
ties and Exchange Commission

Az an SEC attorney you might work in the Enforcement, Corpo-
ratign Finance, Corporate Begulation, investment Management or
Market Regulation division, ar in the Office of Gereral Counsel or
ona of the regional offices. You will discover you want 1o work at
tha SEC betause 3n SEC career allows you 10 become involved
quickly in shaping events and influencing the development of fegal
principles.

Your primary regponsibilities will be to ensure compliance with
the SEC's disclosure and regulatory policies through one or mare
of the follpwing activities:

* |nyastigating viclations of Federal Securities Laws (which can
ba both civil and criminaly.

* Inzpecting salf.-regulatory systems, including the review of ex.
isting laws and requlations.

* Analyzing and examining registration snd proay statements,
indentures, reports, applications and related documents.

* Conducting hearings or sohciting comments concerned with
the introduction of new rules or changes in existing rules,

14
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Walcame to the Securities and Exchange Cornrnission

Reginald Learard Thomas, Attorney Adviser: “The Commission gives me
an gpoperunily fe become gotively fmvafved in decisigns that impact on e
secutibies ndusiy. "

Linda Schneider, Affgrney Adviser: “kly work is challenging and persan-
aly rewerdirg. ™

18



Welcarme to the Securities and Exchange Commission

You wilt enjoy your work. You will find it challenging, stimulating
and personally rewarding. Even as a newly hired lawyer, you may
have the opportunity to institute civil suits, litigate suits in the U5,
District Court or before Administrative Law Judges, or prepare
briets and oral arguments for use in appelfate litigation,

You will be surrounded by talented and enthusiasuc people who
fee| they are waorking in pursuit of objectives that are socially desir-
able and legally significant. The result is generally & high spirited at-
mosphere that produces a cogperative working environment in
which new ideas are eagerly sclicited,

YOUR CAREER AS AN SEC ACCOUNTANT

"Your work at the SEC gives you inpul into policy-making de-
cisions.” Howard Hodges, Chief Accoumant of Corporation
Finance,

Most SEC accountants work in the Office of the Chief Ag-
countant ¢r in the Divisions gf Corpgration Fingnes, Enforgcement
and Investmant Management. While most of the SEC's account-
ants are assigned to units in Washington, accountants are increas-
ingly asstgned w0 the regional offices.

?ﬂ(x\ |

Si‘eve Go-’ub, ﬂepw}r C'h-raf Accountami of the SEC. Acc‘ount‘anrs Rave
an apaorunily {o make a significant imgact on the accaunling profes-
sign. "

16



Welcome to the Securities and Exchange Commission

Az an 5EC accountant, yau will work with other financial profes-
sianals, lawyers and suppaort staff. SEC aceountants study, deval-
op and draft accounting and reporting requlations applicable 1o
corporations whose securities are 5ald 10 the public; they examina,
analyze and interpret all fimancial statements filed with registration
statements 1o ascertain if there is reasonable and adequate disclo-
sure of financial information in accordance with sound accounting
principles; and they review, evaluate and unravel financial data
turned up in complex investigations and proceedings to determine
whether thare have been viglations of law or requlations in cohpec-
tion with the issue, purchase and sale of securities, including the
uze of proceeds from such sales,

The variety of accounting work in the SEC cannot be surpassed
by that in any other public or private organization.

YOUR CAREER AS AN SEC SECURITIES
COMPLIANCE EXAMINER

The SEC’s secwrities compliance examiners generally have
accounting ar financial training, and are principally 2mploved in
regional or branch offices where they examine the aperations of
registered broker dealers, investment advisers and investment
COMmpanias.

As a securities compliance examiner you may find yoursalf ex-
armining:

& The gperatiornat and financial practices and recards of broker
dealers, investment advisers, mutual funds and other classes
of registrants.

* The distribution and selling of securities in aver-the- counter
and exchange rading, including detailed analysis of the firm's
supervisery systems, selling practices and adequacy of books
and records.

* The financial figuidity of a broker dealer to determine the ade-
guacy of the firm’s net capital and its overall financial health.

* A reqistrant's procedures for safeguarding funds and seeur-
ities of customars,

You may also prepare schedules and analyses as well as sum-
maries of exarmination findings and draw conclugions regarding

17
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prssible violations of law ar regulatery requirements, and canduct
oversight hearings of self-regulatory organizations, including na-
tional securities exehanges. Thase positions are frequently staffed
by men and women with brokerage industry experience, as well as
MBA"s and accountanis who may want to enter the securities ind-
ustry after they have developed their skills at the Commigsion.

YOUR CAREER AS AN SEC FINANCIAL ANALYST

Most SEC financial analysts work in the Divisions of Carporation
Finance, Corporate Regulation, Investment Management, Market
Regulation and Enforcerment. Occasionally there are positions in
the regional offices. As a financial analyst, you might:

» Analyze prospectuses, proxy statements and reports of cor-
porations to determine that full and fair disclosure has been
rmade,

* Heview reporis and other data requirgd to supervise and reg-
ulate wansactions and trading on national secudities ax-
ehanges and in the over-the-counter market,

» Prepare analyses of corporate plans of recrganization to deter-
ming if they are fair, reasonable and equitable.

Gordia M. Buenelte starred a5 a sacretsry ard through the Commission's
Upward Mobility Progrem recendly bocame a fmarea! analyst.

12
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» Work with attorneys and investigators in the surveillance of
unugual trading activity.

RESIONAIL OFFICES

Each ficld office of the SEC is a microcosm of the headguarters,
with its own regulatory, disclosure and enforcement programs,

Cre third of all SEC employees work outside of Washington,
D.C.. in the Cammission's nine regional and six branch offices. The

wide variety of work opportunities in the field offices requires staff
to perform the following tasks:

» Examining books, records and practices of registered broker
dealers, investmeant advisers and INYESTMENt companigs.

s Rendering interpretative advice and assistance to registrants
and others as to the meaning of the varicus statules and the
Commission's rules, requlations and forms.,

Jirmr Clarkson W Diracrar of Regional Qffice Cogrdingfion: “Work in the
regronal offices gives members of the Commitsion staff an opporiuaty 10
came into contact vwith & variety of issues. "

18
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* |nvestigating trangactions an national securities exchanges, in
the aver-the-counter market and in distributions to the puldic,
as well a5 complaints fram investors and others.

* Recommending administrative, civil or criminal actions where
viclations have been identified.

* Praseculing injunctive actions in the United States Qistrict
Court and administrative procesdings before Administrative
Law Judges.

« Rendering assistance to ). 5. Attorneys incriminal cases.

* Participating in proceedings in the L. 5. District Courts under
the Rehabilitation Chapters of the Bankruptcy Act.

if you are interested in working in a particular regional or branch of-
fice, you may submit your application to aither the Director of Per-
sonnel or o the Regional Administrator in the desired locals.

OTHER CAREER OPPORTUNITIES

While mozt of the paople emploved by the Commission are al-
torneys, accountants, financial analysts and securities compliance
examirers, much of their work coutd not be conciuded were it not
far the contributions made by systems specialists, economists, per-
spnnelists, statisticians, engineers, librarians, secretaries, records
techricians and other skilled smployees. These people perform
very significant duties in assisting the Commission in carnydng out
its misston. |f you fal' into one of these categores, or ancther
which may be utilized at the SEC, you are encouragad to contact
the Birector of Personnel.

SEC’s QUALIFICATION REQUIREMENTS:

Aftornays

The importance of the SEC's mission and the very nature of the
SEC’s work demand that the Commission hire superior lawyers. To
quality far GS-11 (starting salary approximately $20,000] as a law
student graduate, you must generally be in the top third of your

20
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faverre Mock iz ore of the many gacretaries who provide vaiuable
support. Dedoraf Danforih (s redrfeving mfdrmation from the fifa,

fofa Jackson, secratary, operales 8 word-processing maching.
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class and demonstrate superior professional potential by one or a
combination of achievemants such as:

& Member of law review/journal.

* Moot court participant in interschool competition,

» Significant legal work experience while attending law school,
* Summer legal experience involving securities [aw.

* Fulltime or continuous participation in a legal aid program,

= MA/MBA with concentration in accounting, finance, eco-
nomics or business,

An applicant who meets all requirements except bar membership
may be hired as a law clerk, but he or she must be admined 1o the
bar within 14 months after being hired.

To qualify for G5-12 pesitions Istarting salary approximately
$24,000), applicants must be 8 member of the bar and possess ad-
dittonal education or experience relevant to the specialized field of
law involved in the Commission’s work. Judicial Law Clerks with
superigr qualifications and apprapriate experience will also be con-
gidered for this fevel,

Aprountants

Bachelor level accountants can qualify for 65%-% or 85-7 posi-
tighs, with starting safaries of approximately $11,000 zna $14 000
respectively, Masbters level applicants may qualify at the G3-3 leval
{fapproximately $17,000 to start}. Exceptionglly well-qualified can-
didates who achieve eligibility can be considered for G5-11 and
G5-12 starting positions,

Financial Analysis

The SEC is interested in applicants who have an undargraduate
or graduate degree in Business Administration, Finance, Econom-
ics or Accounting and some knowledge of the securities |aws.
Bachelor lavel candidates rmay qualify for G5-5 or G5.7 positions,
Masters level applicants may gualify at the GS-9 |eval. Excep-
tignally well-qualified, experienced candidates may qualify for
starting positions at the G5-11 level,

2
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Securities Cormpliarce Examiners

Compliance exarningrs are normally expected to possess eithar a
bachelor's degree in accounting, finance or business administra-
tioh, or have at least thrée ysars axpenence in developing and
evaluating financial or operational information pertaining to the
business practicas and management of organizations.

Those withgut securities industry experience are generally ap-
pointed at the GS-5 and GS-7 levets. Masters degree candidates
and those with securities industry experience are generally ap-
peinted at the GS-9 level. In gertain rare insgtances, exceptionally
well-qualifiad candidates, who attain the negessary ehigibility, may
be considered for pasitions gt the G5-11 level,

CAREEA PROGRAMS

The SEC administers numergus programs designed ta attract
applicants  and enable employess to expand caresr op-
portunitias,

Surnmer Emplfoyment Program

This program is available to clerks, typists, stenographsrs, law
students and finance studems. It allows students to assist staff
mermbers in their regular duties and 1o conduct ar complete special
studies and projects, whilg the studams and the Commission have
tha opporiunity 1o learn aboist one another,

Cooperative Work-Study Programs lor Graduate Students

Students beginning a Masters or a Doctoral progeam in Busingss
Administration, Finance, Accounting or Economics arge employed
at the Commission for a minimurm of 16 weeks (or 540 hours} on a
fuli-time basis. This work-gtudy program is designed to devetop the
trainee’s knowledge and skills in hisfher given study field through
indgctrinationtf orientation training, seminars, group discussions,
and comprehensive research projects. Upon completion of studies
and suceessful perfformance on the job, the graduate can become 3
permansant member of the SEC staff,

23
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Law Student Qbserver Program

This program gives third-year law students an opportunity 1o
work in the Commission for 16 to 20 hours 8 week. Participants are
not paid, but they are given ¢course credit by their law schools.

Fellow Frograms (Altorney, Accouniant and Ecoromist)

Senior level parsons in private practice or in academia ara hired
for two year, non-renewabla terms. Assignments involve signifi-
cant participation with the SEC's 10p management in its major pro-
gram activities,

Upwsard Mobidity: INTERSECT

SEC's Upward Mobility program identifies and trains clerical as
wall as other support staff who have the capacity to parform tech-
micat, para-professional and professicnal duties at the Commission.
The program combines formal, acadeamic and on-the-job training
opportunities and experiences for each perticipant on an indi-
vidualized basis. INTERSECT is dasigned to provide an accelerated
training program so that participants can be well on their way 10
achieving their "targeted’” positions and grades within 3 two-year
period.

Maragement Daveloprent

The SEL provides managerial training and development op-
portunities for people in mid-level management positions, and &x-
ecutive developmant gpportunities far senior managers seeking to
sharpen their skills, Mid level managers wha successfully complata
thase programs become eligibla for eonsideration for one of the 46
Sanior Exgcutive Sarvice [SES) positions at the Commission.

Fringe Benefits

Tha feders| governmaent and the SEC offer employees numerous
fringe benefits. They include a liberal vacation and sick leave pol-
icy. a liberal retirament system, low cost life insurance and com-
prehansive hospitalization and health benefits program. The SEC

24



Weleome to the Securities and Exchange Comrmission

dlsc sponsors 2 Federal Credit Union and & Recreation and Welfare
Association.

APPLICATION PROCEDURES

Like othar Federal agencies, almost all of the Commission’s non-
legal positions are in the Compstitive Civil Service. Accordingly,
candidatas are requirad ta establish eligibility in appropriate exam-
inations znd compete with cther persons for vacant poasitions. Tha
SEC's Office of Personnal or any SEC regianal office can advisa
volu of the appropriate examination for the cccupation and grade
leved in wwhich you ars interested,

Inquiries, application form 171 and noticas of eligibility on the ap-
propriate examination should ba submitted to: Director of Person-
nel, Securities and Exchange Commisgion, 500 Morth Capitol
Street, N, W., Washington, D. C. 20549, or to any SEC office.
Should you wish to call in with & question or request more in-
formation, the telaphone number is (202) 272-2650.

A TTY unit is alsa located in the Personnel Office to receive calls
from zpaech or hearing impaired employess and applicants. The
telephone number for this unit is also (202 272-2650.

REGIONAL OFFICES

Y375 Paachtree Streat, M.E.

Atlanta, Genrgia 30309

{Region 3 covers Tennesses, Vir-
gin Islands, Puerto Rico, Morth
Carclina, South Carolina,
Gagrgia, Alabama, Mississippi, |
Florda, and part of Louisi-
anal

Address inguiries to:

Stephan L. Hemmerman

Regional Administralor

26 Faderal Plaza

Mew York, Mow York 10007

{Region 1 covers New York and
Moy Jarsay]

Willis H. Ricgin

Regianal Administrator

150 Causerway Straat

Boston, Maszachusetts 02114

{Region 2 covers Massachugarns,
Connecticut, Rhode Igland,
Yarmont, Mew Hampshire and
Maine]

Jule M. Greena

Regional Adminkstrator
Suite 788
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¥William D. Goldsberry

Regional Administrator

Room 1204, Everett McKintey
Dirkszen Building

218 South Daarhorn Straat

Chicago, Nlingis S0604

{Region 4 covers llinois, Indiana,
lgwa,  Kentucky, Michigan,
Minmescta, Missoun, COhig,
Wisconsin and Kansas City,
Kansazh



Welcome to the Securities and Exchange Commission

Michaet J. Stewart

Regional Adminisirater

&th Floor

411 West Seventh Street

Fort Worth, Toxas 76102

{Region 5 covers Oklahoma, Ar-
kansas, Texas, part of Louisi-
ana, and Kangas, axcept Kan-
sas Cikyl

Robert H, Davenport

Regicnal &dministrator

Suite 700

410 Seventeenth Straet

Denver, Coloradn BG202

(Region B covers North Dakota,
Soulh Dakota, Wyoming, Ne-
braska. Cotarado, Mew Mex-
iee angd Lah)

Legnard H. Rossen

Regicnal Administrator

Suite 1710

10960 Wilshire Boulevard

Los Angeles, Califarnia 90024

(Region ¥ covars Califumia, Me-
vada, MArizona, Hawaii and
Guam]
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Jack H. Bookey

Regicnal Administrator

A0 Faderal Building

416 Secand Avenua

Seattle, Washington 58174

[Region § covers “Waghington,
{Oroagon, ldahe, Montana and
Alaskal

Paul F, Leonard

Ragional Administrator

Room 300, Ballsten Cntr. Tower
Mo, 3

4015 Witson Boulevard

Arlingtoen, Yirginia 22203

IReginn % covers Pannsylvania,
Maryland, Wirginia, West Wir-
ginda, Delaware and the Dis-
trict of Calumbia)

Branch offices are located in De-
troit, Houston, Miami, Philadel-
phia, Salt Lake City and San Fran-
S0,



